AIMUAHHUCTPALMS
I'OPOJEHCKOI'O CEJIbCOBETA
JBbI'OBCKOI'O PAMIOHA KYPCKOM OBJIACTH

INOCTAHOBJIEHUE
0127.12.2010 roga Ne7

307734, Kypckasn obsacts,
Jleroseknii paiion, c.loponenck

OB YTBEPXKJIEHUH HOJIOXKEHMUSI

O IEPCOHAJILHBIX JAAHHBIX U BEAEHUU JIMYHBIX JIEJI
MYHUIMITIAJIbHBIX CIYXAIIUX AAMUHUCTPALIUH I'OPOJAEHCKOIr0O
CEJIbCOBETA JIbI'OBCKOT'O PAVIOHA KYPCKOI1 OBJIACTH

B coorsercTBuM ¢ DenepansHeM 3aK0HOM OT 02.03.2007 N 25-®3 "0 MYHHUMIIANBEHOH
ciyxbe B Poccuiickoii Denepanun", Tpynosev Komexcom Poccuitckoii Deneparun
AIMuBHECTpanHs l'oponenckoro  cenzcosera JIbroBekoro  paitona Kypcko#  o6nactu
INOCTAHOBJISIET:

l. Vreepauts Ilonoxkenme o IEPCOHANBHBIX JAHHBIX W  BeICHHH JIHYHBIX Jien
MYHHUHNAIBHBIX CITyKaIuX AIMHHHCTPaMH ['OpoieHCcKoro cenbcosera JIbroBckoro paitona
Kypckoit o6nactu B Hopoif PelaKkuuy (mpunoxeHue).

2. 3amecTuTemo raBs aIMHHHCTpauuH ["oponerckoro cenpcogera:

- PYKOBOACTBOBAThCs aHHEM [lonokennem:

- obecreyuTs SalIATYy  MEPCOHANBHBIX  JAHHBIX MYHHUHOATBHBIX  CTy’KaIuX,
COACPXAIMXCS B UX IMYHBIX JeNax, oT HEIIPABOMEPHOrO MX HCIIONB30BAHHS HITH YTpars;

paiiona Kypckoit o6nactu» cuprars YTPaTHBIUMM CHTy,

4. KoHTpons 3a HCIIO/THCHHEM HACTOAIIETrO pacropskeHus BO3JIOXKHTE Ha 3aMecTHTEIs
['nassr anmunucrpanun ['oponenckoro cemscorera JIbrosckoro paitona,

5. Pacnopsixenue Berynaer g CHITy CO THA €T0 [O/IMHCAHHS.

Q?ém//) ' Boapos ILA.




[Ipunoxenue

YTBepxaeno

TIOCTaHOBJIICHHEM

I'naser 'oposenckoro censcosera
JIbrosckoro paiiona Kypckoii o6nactu
0127.12.2010 roga Ne7

MMOJIO)KEHUE
O IIEPCOHAJTbHBIX IAHHBIX M BEAEHUH JIHMYHBIX JAEJ MYHUIIUIIAJTbHBIX
CIVIKAIIMX AIMAHUCTPAIIAYN TOPOEHCKOIO CEJIbCOBETA
JBbI'OBCKOI'O PAUOHA KYPCKOM OBJIACTH

1. Obmue nostokenusn

1.1. Hacrosmee Ilomoxenue o IIEPCOHANIBHBIX HaHHBIX M BEACHHH JIHYHBIX nen
MYHHIAIATBHEIX CIYXalMX aIMHHUCTpauuu [OpoIeHCKOro censcoBera JIsroeckoro paitona
Kypckoit o6nactu  (nanee - Ilonosxenue) ycranasmusaer [IpaBOBBIC OCHOBEI BEJIEHHS JHYHBIX
ACT MyHHIHIATIBHBIX CTYXKAIMX B HCTIOMHUTEILHOM OPraHe MeCTHOIo caMoymnpae/jeHus (nasee
- JIMYHBIC Ne1a MYHHLMNATBHBIX CIIYXKAIIHX).

1.2, Jludnoe neno MyHHIHNATBHOTO CIyXallero - 3T0 COBOKYNHOCTH JOKYMEHTOB,
Colepx)alux  aHKeTHO-OMorpadmueckue  maHHBE MYHHOHNATBHOTO  CHYXAaImero
XapaKkTEPU3YIOIHE ero Npo(ecCHOHATBHbIE, IETOBBIE U THYHBIE KAYECTRA.

1.3, I'mapa anvumuctpanmmm  o6Gecreumpact 3alIATY  MEPCOHANBHEIX  JAHHBIX
MYHHIWUITATLHBIX  CITYXKAIMMX, COAEPKANMXCS B HX JMYHBIX JeNax oT HEMpPaBOMEpPHOTro
HCIIO/Ib30BAHMS MJTH YTPATEL.

2. Benenne mmunoro aena

2.1. B M4HOE 1€710 MYHHUIHIATHHOrO CIIY’KaIlero BHOCATCS €r0 HepCOHATBHbIE IaHHbIE W
MHbLIC CBEJCHUSI, CBA3AHHEIE C TIOCTYIIEHHEM HA MYHHIHNIATBHYIO CIIyKOY, ee POXOXKIeHHEeM |
YBONILHEHHEM € MYHHUMNATBHOH CITykOBI M HEOOXOMMMbIE IS OGecHeyeHs s JEATeNIEHOCTH
MYHHLHUIATBEHOTO OpraHa MECTHOTO CaMOYIpaBIeHHUs (nanee - oprana MCY).

Jlnanoe neno MyHHuMnNAaTLEHOrO CAYHKAEro BEETCs CICLHANHCTOM 110 KAAPOBOi paGoTe
oprasa MCV,

2.2. TlepcoHanbHble NaHHbBIE, BHECEHHbBIE B JIHYHBIC Jiefla MYHHIMIAIBHBIX CIYKAIHX,
WHBIC CBEIICHHSA, COACPKALIMECH B JIMYHBIX A€NaX MYyHHIHIATBHLIX CIIy’)KaluX, OTHOCATCH K
CBE/ICHUAM  KOH(HAEHIHMAIBHOTO XapakTepa (32 HcKIOYeHHEM  CBeeHMI, KOTOpBIE B
YCTAHOBJIEHHBIX (befepaTbHBIME 3aKOHAMH CIIydasx MOTYT OBITh ONYGIMKOBAHBI B CPEICTBAX
MaccoBOH WH(OpPMalHH), a B CITyyasX, YCTAHOBICHHbIX (enepanbubMH 3aKOHAME M HHBIMH
HOPMAaTUBHBIMH [TPABOBBIMH aKTaMH PoCCHIICKO Dejiepannu, - K CBEIEHHAM, COCTABISIONIAM
FOCYIapCTBEHHYIO TaiHY.

2.3. K ImuBOMY €Ty MyHHIHITANBHOTO CIYXallero npuooINarTCs:

1) maceMennoe 3asBienne ¢ npocs6oii o TOCTYIUICHHH HA MYHULMNAIBHYIO CIyx0y u
3aMEIICHUH T0JDKHOCTH MYHHIHMIAMBHOMH ¢y k651 Poccuitckoit Oenepatuu (Janee - JOKHOCTE
MYHHIHOATLHON CITYKObI);

2) coOCTBEHHOPYYHO 3aI0IHEHHAS | NoAnucanHas rpaxaannaom Poceniickoii ®eneparuu
dHKeTa YCTaHOBJICHHOH (DOPMEI ¢ IPUITOKEHHEM dotorpapuu;

3) HOKYMEHTBI O MPOXOXKIEHUH KOHKypCa Ha 3aMCIIEeHHE BaKaHTHOH [O/IKHOCTH
MYHHUMIATBHOH cykObl (€CTM rpakmaHuH HasHAYeH Ha AO/DKHOCTh 110  pe3yibTaTam
KOHKYpca);

4) KONHSA macnopra W KONHHM CBHUICTENLCTB O FOCYapCTBEHHOM PpETHCTpallid aKTOB
FPAKAAHCKOIO COCTOSIHUS;

5) Konus TPyA0BOH KHIKKH HIIH AOKYMEHTA, MOATBEPKIAIOMETO MPOXOKICHHE BOCHHOM
HIIH HHOH CITyKOBI;
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6) KONHH JOKYMEHTOB o npodeccHoHaIBHOM obpazoBanuu, npodeccu ol
{ICPENOATOTOBKE, NOBBINICHHH KBATH(HKALMK, CTAKHPOBKE, MPUCBOCHUM YYEHOH CTeneHw,
Y4€HOr0 3BaHHs (€C/IM TAKOBBIE HMEIOTCS):;

7) KONMH pelleHHH O HArpaKICHUA TOCYNapCTBEHHBIMH HArpaJlaMH, IIPUCBOCHHM
HOHCTHBIX, BOMHCKUX M CTICLHATBHBIX 3BAHHI, NPHCYKICHHA FOCYIapCTBEHHBIX NpemMuii (eciu
TaKOBBIC HMEIOTCS);

8) KONMsI HOPMATHBHOTO AKTA O HA3HAYCHUU HA AOJDKHOCTH MYHUIHIIATBHOM CITY3KObI;

9) SK3eMILIAP TPYLOBOTO IOrOBOPA, a TAKIKe IK3EMIUIAPBI MTUCBMEHHBIX JIONOIHHTETbHEIX
COTJIALICHHH, KOTOPBIMH O(GOPMIISIOTCS H3MEHEHHsS | AONOJTHEHHS, BHECEHHBIE B TPYIOBON
ZOrOBOP;

10) KonMM HOPMATHBHEIX aKTOB O HICPEBO/IE MYHULUMAIBHOTO CIY)KAILIEro Ha HHYIO
AOJDKHOCTE  MYHUIMIANBHON CIykOBI, O BpeMeHHOM 3aMEIICHUH MM HMHON JOMKHOCTH
MYHHUUHUIIATEHOHN CITysKOBI;

11) xonmuu nKOKyMEHTOB BoWHCKOTrO ydera (a1 BOEHHOOGS3aHHBIX W JIHII, TOJIEKAIIUX
TNPU3BIBY HA BOCHHYIO CITyXKOY);

12) xonust HOpmaTHBHOrO akta 06 OCBOOOXICHHH MYHHIIHNIATLHOTO CIIyXailero or
3aMEIaeMOn JO/DKHOCTH MYHHIIHIIATBHOM CILy’KOBI, O MPEKPAIIEHHH TPYIO0BOrO JI0rOBOpa MM
€ro NPHOCTAHOBJICHHUH,

13) arrecraunonHBIi HCT MYHHIHNATEHOTO CITy’Kalllero, MPOUIEAIEro aTTeCTaMIo, 1
OT3BIB 00 HCIIOIHEHMH UM JI0KHOCTHBIX 06S3aHHOCTEl 33 aTTeCTAllMOHHBIN [IEPHOJ;

14) sk3aMeHanMOHHBIH jHCT MYHHIMITATBHOTO  CITYHKAWero ¥ OT3BIB 00 YpOBHE ero
3HAHHH, HABBIKOB M yMeHHil (podyeccHOHATBHOM YPOBHE) ¥ O BO3MOJKHOCTH IPHCBOECHHS emy
KBaIH(UKALMOHHOIO pa3psaia u Kiacca MYHHLIHNATBHOH ciyx0s1 Poceuiickoii ®enepannn;

15) xomum  mokymentoB o PUCBOCHHH  MYHHLMIATBHOMY  CIy)Kamlemy
KBATH()UKAIHOHHOTO paspsa u Kiacca MYHHUHIQIBHOH Cy)0b1 Poccriickoit Denepanuu:;

16) Kommu 10KYMEHTOB 0 BKIIIOUSHHH MYHHIMTIAMBEHOTO CIIyXallero B KaJpoBblit pe3eps, a
TakoKe 00 UCKITIOYEHHH €0 U3 KaJpoBOro pe3epsa;

17) xonuu pemenuii o TNOOIIPEHHH IPAKAAHCKOTO CIIYXKaIIero, a TakKe O HAJIOKEHWH Ha
HETO THCHHUIIMHAPHOTO B3BICKAHUS JI0 €r0 CHATHS UIIH OTMEHBI;

18) xomum moKymMeHTOB 0 Hauase cyxeGHOH mpoBepky, ee pesyibTatax, 06 OTCTPaAHEHHH
MYHHIHIAIBHOTO CITYKAILEro OT 3aMelaeMoi 10MKHOCTH MYHHULHUTIATBHOH CITykKObL;

19) moxymenTel, cBsi3anHbIe C oopmireHHEM NOTyCKa K CBEICHHAM, COCTABJISIOIIAM
FOCY/ApCTBEHHYIO HIIH HHYIO OXPAHSEMYIO 3aKOHOM TalHy, eCIH HCIIOTHEH e obs3aHHOCTE}H MO
3aMEINACMONH  JIOJDKHOCTH  MYHHIHTIATBHOM CITyXkObI CBSI3aHO € HCHONB30BAHHEM TAKHX
CBEICHHIA;

20) cBemenns o moxonax, HMYIIECTBE M 003aTeNLCTBAX HMYIIECTBEHHOIO XapakTepa
MYHHIHIATIBEHOTO CITYKallero;

21) KONHS CTPaXOBOIO CBHIETE/LCTBA 06s3ATENLHOrO HEHCHOHHOI'O CTPaXOBAHHS:

22) xonus CBUIETENBCTBA O MIOCTAHOBKE Ha YHET B HAJIOrOBOM OpraHe (DH3M4YecKOro nuna
IO MECTY XKHUTEIBCTBA HA TEPPUTOPHUU POCCHITCKOM Deneparum;

23) KONHMS CTPAaXOBOTO MEAMIMHCKOTO  IIONHCA 00S3aTEeNBHOr0  MEIHIMHCKOTO
CTPaxXOBaHUS MPAKIAH;

24) MeIMIMHCKOE 3aKIIOYeHHe YCTAaHOBJICHHOH (OpMBI 06 OTCYTCTBHH Y rpakJ1aHHHa
3a00€BaHMs, IMPENSTCTBYIOMIEro TNIOCTYIIICHAIO HA MYHUUMOATbHYIO CHyx0y HiH ee
MPOXO0XK/IEHHIO;

25) cmpaBka o pesymbrarax NPOBEPKH  IOCTOBEPHOCTH W TOJHOTEI MPEJCTABIEHHBIX
MYHHLHMOANBHBIM  CTYXKAllAM ~ CBEJEHHH 0 JOXOZaXx, UMymecTse Hu  o0s3arenscTBax
HMYIICCTBCHHOTO XapaKTepa, a TakKe CBEACHHH 0 coboneH N MYHHLHIATEHBIM CITYKAlHM
OTPaHHYEHHH, YCTAHOBIECHHEIX (eepaTbHBIMU 3aKOHAMH.

2.4. K nuunomy ACTY MYHHLUIAIBHOIO CIIY)Kallero NpHoOIAaOTCS HHbIE JOKYMEHTEI,
NPENyCMOTPEHHBIE (elepalbHBIMKE 3aKOHAMH M HHBIMH HOPMaTHBHBIMH TIPABOBLIMH aKTAMH
Poccniickoii ®eneparm.

2.5. JloKyMeHTBI, NpHOGILIEHHBIE K JHYHOMY ety MYHHIHUIATBHOTO — CIIyKAIlero,
Opormopyrores, crpaHULEI HYMEpPYIOTCA, K TMYHOMY €Ty MPHUIATAeTCs OMHCH.

YueTHEIE [aHHblE MYHHUUNATHHBIX CTy’KallMX XpaHATCS KaJApOBOM CITyx6oM oprana
MCY. Kanposas cnyx6a oGecreunpaer mx 3allATY OT HECAHKIHOHHUPOBAHHOIO JOCTyHA M
KOTIMPOBaHMS.



2.6. B obs3anHOCTH KaapoBoi cayx0sl oprana MCY, ocyliecTBIIsIOEH BeICHHE JINYHBIX
JIeJT MYHHIHTATBHBIX CITYXKAIIUX, BXOIHUT:

1) nproGleHHe MOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.3  HACTOALIErO [Tonoxenus, x
JTUYHBIM JIeJIaM MYHULANANbHBIX CITYIKAIIHX;

2) obecrieyeHnHe COXPAHHOCTH JIMYHBIX JI€Jl MyHUIMIAIBHBIX CITYKAIIHX;

3) obecreuenue KOHOQUIEHIHAILHOCTH CBEJIEHHH, COICpXaIlUXCs B JIAYHBIX J€Iax
MYHHIHUITATHBIX  CTY)KAUMX, B COOTBETCTBMM ¢ DelepanbHbIM  3aKOHOM, JpYrHMH
denepaibHBIMH  3aKOHAMM, HHBIMA HOPMATHBHBIMH  [PaBOBBIMH  aKTaMH Poccuiickoit
(Mepepanuy, a TakKe B COOTBETCTBUH C HACTOAIIUM [TonoxeHueM;

4) mpeocTaBIIeHHE CBEACHHIT O I0X0/1aX, MMYIUECTBE K 0043aTeNECTBAX UMYIIECTBEHHOIO
XapaKTepa MyHHIMNAIBHBIX  CIYXalMX Uil OIMyOJNKOBaHHSA 00IIEPOCCHHCKUM |
PerHOHATLHBIM CPEJICTBAM MACCOBOH HH(pOPMAIMH 110 HX 00PaIICHHAM;

5) 03HAaKOMJICHHE MYHHIIMTIATBEHOTO CIIYXKALIero ¢ JOKYMEHTaMH CBOETO JIHYHOTO Jeia He
peske OHOTO pasa B roji, a TaKikKe M0 Mpoch0e MyHHIMIATBHOTO CIIYXKAIIETro U BO BCEX MHBIX
clyuasix, IpelycCMOTPEHHBIX 3aKoHO1aTeIbeTBOM Poccuiickoii Deepanu.

2.7. MyHAIUITAIBHBIE CITyJKallue, yIOJIHOMOYCHHBIC HA BEJICHHE H XpPaHEHUE JIHYHBIX e
MYHHIUIAIBHBIX CTy)XAaliX, MOTYT MPHUBICKATBCS B COOTBETCTBHM C 3aKOHOJATCIBCTBOM
Poccumitckoit Pejepanuy K JUCHHIUIMHADHOW M WHOM OTBETCTBEHHOCTH 3a pasTJIAlCHUC
KOH(pHICHIMATBHBIX CBEJICHH, CONEPKAUIMXCs B YKa3aHHBIX JIMYHBIX JIE/IaX, a TAKKE 33 HHBIC
HapyIIeHHs TOpPSJKA BEJCHHS JHYHBIX [€l MYHHIMIAIbHBIX CIYXKAllMX, YCTaHOBICHHOTO
HacTosiuM [lonoxeHueM.

3. lMopsiaok dopMupOBaHHHA JIHYHOIO /1eJIa

3.1. JIngaHOE €0 MYHHIIHIATBHOTO CIysKamero GopMuUpyeTcs B TEUCHHE BCEro Neproaa
paGoThl MyHHUMIIATBHOTO ciIyxkaiero B opranax MCYV.

3.2. Jluunoe Aen0 MYHMIMNAIPHOTO CIyXamero oQOopMmiseTcs Mocie H3JaHus
PACHOpPSAMTENLHOTO JOKYMEHTa O HAa3HAYeHWH €ro Ha MYHHIUNAILHYIO JO0DKHOCTH
MYHHIANAILHON CITyKOBI H BEAETCA B OTHOM K3EMILIAPE.

Benenue HECKONBKHX JIMYHBIX J€ Ha OJHOr0 MYHHIMIAIBGHOIO CIYXKallero HE
IOMyCKaeTes.

3.3. B ciyyae yBOJNBHEHHS MyHHIMNIATEHOTO CITYXKALIEro W MOCIeYIOMEro NpueMa ero Ha
fIpeHee MecTo paGoThl, Ha HEro 3aBOJMTCS HOBOE JIMYHOE zeno. PaciiBka 1 nepeodopmiaeHne
JIMYHOTO JIENa, 3aBEAEHHOr0 Ha MyHHIIMIATBHOTO CIIYKallero paHee, He J0MyCKaeTCs.

3.4. Jlnusoe [e0 Ha KakKA0ro MyHHIHIANBHOIO CITyKamero Gopmupyercs B OTAETbHOH
narnke.

3.5, Ha ofnokke JNMHYHOrO Jeia MUIYT (amMHIHIO, MM, OTYECTBO MYHHIMNAIBLHOIO
CITYKALIEro B MMEHHTEIBHOM Ta/iexe, 1aTy NOCTYILIeHAs Ha MyHHIMIAIBHYIO CITyKOY.

3.6. B nuuHOE €510 MOMELIAIOT MO OJHOMY IK3EMIUIAPY KaKI0ro JOKYMEHTA.

3.7. TlepBoHayaubHO B JIHYHOE JENO0 MYHUIUIAIBHOIO CIYXallero BKIIHOYAloTCs
JIOKYMEHTBI, CONPOBOX/IAIOIIME MPOLECC €ro IpHeMa Ha MYHHIHTAIbHYIO ciyx0y,
nanbHedmeM - 100aB/IsSIOTCS BCE OCHOBHBIE JOKYMEHTBI, BOZHHKAIONIME B NEPUOM 3aMCIICHNUA
MM MYHUIHTATEHOM CITyKOBL

3.8. JIOKYMEHTHI pacloiaraloTcsi B XpOHOJIOTHYECKOH TOCIEI0BATEIbHOCTH [0 MEpe HX
IOCTYILIEHHS], HaYuHas ¢ Haubojlee paHHEro 3asMBJeHHs O NPHEME Ha MyHHUIHIATBHYIO ciyx0y
M 3aKaHuMBas PACIIOPSIKEHHEM 00 YBONBHEHHH, IEPEBOJIC B APYIyKO OpraHM3alHio, Apyroi
opran MCY.

3.9. C60p M BHECEHHE B JIMYHOE JENO CBEJACHHH O MOIUTHYCCKOH H PETUTrHO3HOM
NPHHAUIEKHOCTH U YaCTHOM XKH3HN MYHUIANAIBHBIX CITY)KAIHX 3alpeIiaeTes.

3.10. OTBeTCTBEHHOCTH 3a BEJCHHE, IPABHIbHOE 0QOPMICHHE JIMYHBIX JIENl U JOKYMEHTOB,
BXOJAIIMX B HEro, CBOEBPEMEHHOE BHECEHME HOBBIX CBEJICHMH B JIONONHEHHME K aHKeTe (B
TIOCITY )KHOM CIIHCOK) HeceT paGoTHHK KaapoBoit ciryxOs1 oprana MCY.

3.11. Ceenenus, copepikamuecs B JHYHBIX AeNaX MYHHUMOAIBHBIX CIIYXKAIIUX, SBASIOTCA
KOH(HICHIMATBHEIMA. 3a pasrialieHne KOHOHICHIMATbHBIX CBeJeHHH Pa0OTHHK KajipoBO
ciyKOBI, YIOMHOMOYEHHBIH HA BEJICHUE W XPAaHEHHE JIMYHBIX JIEN, MOXKET NPHBIEKATHCS K
JUMCLMIUTHHAPHON U HHOM OTBETCTBEHHOCTH.



WcKinoueHne COCTABISIOT CBEICHHs, KOTOpPhlE B COOTBETCTBHH C 3aKOHOMATEIBCTBOM
Poccniickoit @enepannu u Kypckoit 06nacTi mojiexar ommyOIuKOBaHHIO.

K HUM OTHOCATCS CBEIEHMS, COAepKaluecss B JeKiapalud H CIIpaBKe, MOJaBacMbIe
MYHUIIMITAIEHBIM CITYKalllMM B HAJIOrOBBIE OPraHsl.

3.12. B coorBercrBun DegepaibHbIM 3aKOHOM CBEIEHHSA O A0XOJax, HMYIIECTBE H
00513aTeIbCTBAX MUMYIIECTBEHHOIO XapakTepa MYHHIMNAIbHBIX CIYXAIMX MPEeI0CTaBIIsIOTCA
U1 OnyGIMKOBaHMS CPeICTBAM MaccoBOi HH(OPMaLUK 0 HX 0OpaleHHIM ¢ OJHOBPEMEHHBIM
uHpOopMHEpOBaHHEM 00 ITOM yKa3aHHBLIX MYHHIUITATBHBIX CITy)KalluX.

3.13. CpexncrsaM MaccoBoit wuHbOpManum M0 HMX OOpalieHHsM MpeJoCTaBIIsIOTCS
CIEYIOIINE CBEICHUS O J0XOIax, UMYIIECTBE M 00s3aTeNbCTBaX HMYIIECTBEHHOTO Xapakrepa
MYHHIMOATBHBIX CITYKalIUX:

a) JeKJapHpOBaHHBINA roJ0BOH J10XO0/;

6) nepeyeHb 00BEKTOB HEABHXKMMOCTH, NIPHHA/UIEKALMIMX MYHUIMIIATBHOMY CIIyXamemy
Ha MpaBe COOCTBEHHOCTH WIIM HaXOAAIIMXCS B €r0 MO/b30BaHMH, C YKa3aHWEM BUJIA, UIOINATH U
CTpaHBb! PacTIOIOKEHUS KaXI0ro U3 HUX;

B) IepeyueHb TPAHCIIOPTHBIX CPE/ICTB ¥ CyMMapHas JIeKJIapHpOBaHHas CTOMMOCTb HEHHBIX
Gymar, NpHHAUIKALIIAX MyHHIUIATLHOMY CITy KallleMy Ha IpaBe COOCTBEHHOCTH.

3.14. Ceenenns, ykasanHeie B mynkre 3.13 mactosmero [Tonoxenus, npeIocTaBiIsioTCs Ha
OCHOBAHUH JAaHHBIX, MMEIOMIUXCSA y CHENMATNCTa 110 KaapoBoi paboTe Ha JaTy NOIy4YEHUS
obpatieHus COOTBETCTBYIOIIETO CPEACTBA MacCOBOU HH(OPMALIUH.

3.15. B mpezocTaBisieMBIX CpeJCcTBaM MaccoBoW MH(pOpManyu CBEICHHAX 3aNpeliacTes
YKa3bIBaTh:

1) uHBIE JaHHBIE O JOXOAAX, UMYLIECTBE M 00s13aTENBCTBAX MMYIIECTBEHHOrO XapakTepa
MYHHIIHMIIQIBHOIO CIIYKaIlEero;

2) JaHHBIE O CYNPYTe, AeTAX U HHBIX YWIEHaX CEMbH MYHUIMIAILHOTO CIIYKAlIEro,

3) jaHHBIE, MO3BOJSIONIME OIPEAETHTE MECTO JKHTEIbCTBA, OYTOBBIH azpec, TenedoH u
HHBIE WHAMBHAyalbHEIE CPEICTBA KOMMYHHKAIIMM MYHHMIMIIANBHOTO CIIy)Kalllero, a Takke ero
cynpyrH (ee cynpyra), AeTel U HHBIX Y4JIeHOB €ro CEMbH;

4) naHHble, IO3BOJISIONIME ONPENENUTh MECTOHAXOXKAEHHE OOBEKTOB HEIBHIKHMOCTH,
IpUHAUIEKAIMX MYHHIUNIAIBHOMY CIY’)KalleMy Ha ITpaBe COOCTBEHHOCTH MIIM HAXOMSIIMXCS B
€ro 1noJib30BaHUH;

5) wuHbOpPMAIMIO, OTHECEHHYI0 K TOCYAdpCTBEHHOM TaiiHe WM  SBJISIONIYIOCS
KOH(MUIEHITUATBHOMN.

4, Pechpaunﬂ H XpaHeHHE JTHYHBIX /11

4.1. B nensgx obecrieyeHHs COXPAHHOCTH M y4eTa JIMYHBIX JIeJI MyHHIIMNIAIBHBIX CIyXKalluX
UX PErHCTPHPYIOT B )KypHaJle y4eTa JIMYHBIX Jell.

4.2, XKypHan yueTa JHYHBIX €/ UMeeT rpadsl:

- IOPSIIKOBBIN HOMEP;

- ©®.1.0. MyHHIUIIAJIBHOT'O CIIYKalIEro;

- JlaTa MOCTaHOBKH JIeJla Ha YYeT;

- JlaTa CHATHUA JieNla C yJeTa.

4.3. KoingecTBO HOMEPOB B JKYpHaJIE [OJKHO COOTBETCTBOBATH KOJIHMYECTBY 3aBEACHHBIX
JUHHBIX JIET.

4.4, TlopsaaxoBelii HOMEp M3 JKypHala IEPEHOCHTCS Ha OOJOXKKY IHYHOro Jena
MYHULMIAIBHOTO CITyKalllero.

4.5, Tlocne yBOJBHEHUS MYHHLMIATBHOTO CIYKAlEro ero JHYHOE JEeNI0 H3BJICKaeTCs W3
[ankd, a B 0CBOOOMMBINYIOCS IOJ TEM e HOMEpPOM IManky MOMEIIaeTCs THYHOE HeN0 BHOBb
MPUHSITOTO MYHHITHIIATBHOTO CITyKaIlero.

4.6. JInu"oe €0 YBOJBHAEMOT0 MYHHUMIAILHOTO CIIYKALIEro W3BJIEKAETCS U3 IAIKH H
ohopmiIgeTCs B YCTAaHOBICHHOM MOPSJIKE:

- Ha YBOJICHHBIX B CBSI3H C IIEPEBOIOM HA HOBOE MECTO MyHHIHIATBHOM CTykOBI, paboThI,
a TaKXKe B CBA3M C NMEPeXo/0M Ha BBIOOPHYIO JO/DKHOCTH M T.JI. - JUIS IEepeayd 10 HOBOMY
mecty pabGotel. [Ipu 3TOM JIMYHOE [Ael0 MYHHLHIAILHOTO CIYXKALIEro Io OQHIHAIBHOMY
3aMpoCy mepeaeTcsi Mo HOBOMY MecTy cykObl ¢ oopMIIEHHEM 3alHCH B XKypHale yd4era
JTHYHBIX JIe]1, & KONUS JIMYHOTO JIeJia CAAeTCsl B apXUB.
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- Ha YBOJICHHBIX IO COOCTBEHHOMY JKENAHHIO, B CBSI3H C BBIXOZOM HA MEHCHIO H 10
AOCTHXKCHHIO MPEAETLHOTO BO3PACTa - VISl CIaYM Ha XPAHEHHE B apXwB.

4.7. JlokyMeHTBI jena MOIIABAIOTCH, IepenieTarnTcs (Tak, 9robel 6eUT0 0becnedeno
CBOOO/IHOE UTEHHE TEKCTa) B HCTBIPE [POKONIA CYPOBBIMH HHTKaMH W Kpail NpokienBaeTcs
KapTOHOM, HMEIOIINM MOBBIIICHHYIO [TOTHOCTD.

Ilpn Haymuuy B MUUHOM Hene HEBOCTPEOOBAHHBIX JIMYHBIX TOKYMEHTOB (yoocroBepenwuii,
CBUIICTEJILCTB, TPYAOBBIX KHH)KEK, BOEHHBIX OHIIETOB H T.Il.) OHH BKJIAHBIBAIOTCH B KOHBEPT,
KOTOpBIH BMECTE C IPYTHMH JOKYMEHTAMH MOAIIHBACTCS B aeno. IomuuTele B €110 KOHBEPTHI ¢
BIOKCHUAMH HYMEPYIOTCS: CHAaYana KOHBEPT, a 3aTeM OuepeIHbIM HOMEPOM KaXK/I0€ BIIOKEHHE
B KOHBepTe.

4.8. Jlnunble fena MyHHIHNAIbLHBIX CIY/KalHX, YBOJCHHBIX ¢ MYHHIMITAIBLHON CITyXObI,
XpaHATcd y crenuanucra 1o KaapoBoil paGore B Tewenue 10 JjeT co JHS YBOJBHEHHS C
MYHHUHIIANTEHOR CTyXkOBI Kak JOKYMEHTBI CTPOTON OTYETHOCTH B CHCLHANBHAIX mKadax Wiu
celdax 1o mopsaKy HoOMepoB Ui an(asuTy, mocyIe Yero nepesaAOTCs B apxuB oprana MCY.

Jluunele nena MyHHIUTATBHBIX CIIyXaIllMX, CONEpIKALIHE CBEACHMS, COCTAB/ISIOIHE
TOCYapCTBEHHYIO TaMHy, XpaHATCA B COOTBETCTBHH ¢ 3aKOHOJIaTeNBCTBOM Poccuiickoii
Dexnepanun 0 rocyapCTBEHHOI TaiiHe,

5 HOPHHOK BbIIAYH JIHYHELIX [1eJ1 BO BPEMEHHO€ MoJiL30BaHHe

5.1. Jluunoe meno MyHHIHNAILHOrO CIOyXallero MoxeT OBITh NpPeNoCTaBIeHO BO
BPEMCHHOE N0JIb30BAHUE PYKOBOMTENIO HIIH MYHHIMIATEHOMY Ciry’Kaliemy, Ha KOTOpOro OHO
3aBEJIeHO.

5.2. MyHununaneHent cuyxaumii mMeer IpaBO 3HAKOMMTBCS CO BCEMH MaTepHaIaMu
CBOETO JIMYHOTO J1€JIa, a TAKIKE C OT3LIBAMH O CBOCH JICHTEeNBHOCTH APYTHMH JIOKYMEHTaMH 10
BHECCHHMA HX B JIHYHOE 1€710. Kpome Toro, MyHHUMNAIBHEL clyKammii nMeeT npaBo TpeboBarTh
NPHOOINCHUS K IMYHOMY Jely CBOMX OOBICHEHHH IIo BBIIECYKa3aHHBIM MaTepHaiaM M
JIOKYMEHTaM.

5.3. IlpaBoM 3HaKOMHTBCS C MATEpHATAMH JTHYHOLO AeTla MyHHIHMIIAIBHOTO CITyXKalero
001aar0T cleIyIoIMe I0MKHOCTHBIE JTHIA:

- I'maa anvummcTpaumm, xoropwii seisercs paboTozmareneM Uil MYHHIHIATBLHOTO
CITyIKalllero;

- 3AMECTUTEJIb [ 1aBbl aIMUHUCTPAIIHH;

- Ha9aJlbHUK OT/Je/1a aJIMHHUCTPALHH.

54. Ilpu paGote ¢ AMYHBIM JeMOM, BBITAHHBIM BO BPEMEHHOE [0/Ib30BaHUE
BHIMICYKA3aHHBIM JIMLAM, 3allpelaeTcs TPOU3BOUTE KaKue-Tu60 UCIIPAB/ICHHs, BHOCHTH HOBbBIE
SAIIHCH, HM3BIICKATh JOKYMEHTBI HJIM TOMEIIATh HOEBIE, pasr/iamiarh colepxaluecss B HEM
KOH(UICHIHAIBHEIE CBEICHHSL.

5.5. Jluunoe neno MoXeT GbITH BBIIAHO IO 3alpocy rocylapCTBEHHBIX OpraHoB BO
BPEMEHHOE nomb3oBanue 10 10 cyTok ¢ paspeineHus pykoBoauTeS.

5.6. UsbaTHE JOKYMEHTOB M3 JHYHOTO JEMA MOMKET NPOH3BOAUTECH B UCKITIOUHTENEHBIX
CIyHasX JIHIb ¢ paspemieHHs MyHHIMIATBHOTO CiIyskauiero. Ha Mecto M3nsToro JOKyMEHTa
BKJIabIBACTCS CIPABKA € yKA3aHHEM MPHYHH H3bSTHS, haMuTHu PYKOBOJIUTEJIS, pa3peIInBIIEro
H3BATHE IOKyMEHTA, KOMY Ilepe/iaH, Korja 6y1eT Bo3BpalleH.

6. ITepepaua IM9HBIX 11 IPH PeOPranu3amum win JTHKBHAAIHH
opranos MCVY

6.1. Ilopsnok paGoThl ¢ JOKyMEeHTaMH [IPH pEOPraHU3alMH UITH TMKBHAALMH oprana MCV
WM €TI0 CTPYKTYPHBIX MOMPA3/e/ICHUH ONpeNeNsieTcs: pacropshkeHHeM (TocTaHOBIEHHEM) O
PEOpraHu3alyy UIN JIHKBHIAIHHA.

6.2. Ilpu peopranusanuu u, B PE3YJIBTATE 3TOTO, Nepeaayn QyHKIHH OAHOM OpraHM3auHu
APYIOH, MOCHEAHSAS MPUHUMAET MO AKTY HE3aBEPIICHHbIE NETIONPOU3BOACTBOM JIMYHBIE JeNa
PeOPraHnu3yeMON OpraHU3alMH U €€ apXUB.

6.3. Ilpn peopranusamuu opraua MCY, xornma u3 ero cocraBa BbIesseTcs CTPYKTYPHOE
TMOApa3/CICHHE CO CTATYCOM OpraHU3aIM, IOCIeTHeH epeaaroTes THIHbIe JleJia COTPy THHKOB,
TepelieIMX Ha paboTy B 3Ty OpraHM3alHIo.



7. Cpoku XpaHeHHs JTHYHBIX e

7.1. JInunpie gena I'nasst MO, MyHUIHDANBHBIX CITYKaIIUAX, HHBIX pabOTHHKOB, XpaHAT -
75 et

7.2. Jlnunele nena, oToOpaHHBIE Ul TOCTOSHHOTO XpaHEHHS, BHOCATCS B OIMCH Jel
MOCTOSTHHOTO XPAaHEHHUS.

8. Odopmuenne TNIHBIX Je

8.1. Jluuuple J1ena moAnekaT IONHOMY O(OPMIEHMIO, KOTOpOE [peayCMaTpHBAET
HYMEpalHio JHCTOB JeJla, COCTABJICHUE 3aBEpUTEIbHON HAINHCH, BHYTPEHHEH OIHCH,
MOJIIKBKY JOKYMEHTOB Jiefna, oopmMieHne 00J0KKH.

8.2. JlokyMeHTHI Iejia HyMepyroTcs apabckuMu LudpamMu BaToBOH HyMmepallieil B paBoM
BEPXHEM YIUTy Y€PHBIM rpapMuecKuM KapaHJalloM, He 3aj1eBasi TEKCTa JOKYMEHTA.

8.3. Ilocne 3aBepLIeHUst HYMEPAIIMM JICTOB JIe/1a COCTABISIOT 3aBEPUTENBHYIO HAIIHCh, B
KOTOPO# YKa3bIBAIOT KOJIMYECTBO JIMCTOB fiena. JIncT-3aBepuTenb He HyMEpyeTcs ¥ MOIIHBAIOT
3a NnocJICIHUM JOKYMEHTOM JieJia.

8.4. Ilepen NOKyMEHTaMM JTMUHOIO Jlejla HNOJUIMBAIOTCS BHYTPEHHIOK OIHCh, B KOTOPOH
YKa3bIBalOT BCE JIOKYMEHTHI, IOMENIEHHEIE B TAYHOE /€10 ¥ JIMCT UCIIOJIB30BAHUS JOKYMEHTOB.

8.5. JIokyMeHTBI JIMYHOTO Aeja MOAUIMBAIOT HA YEThIPe MPOKOJA B TBEPAYIO OOIOKKY U3
KapTOHA ¢ y4eTOM CBOOOIHOIO YTEHHUS TEKCTa.

8.6. Ha obnoxke auuHOroO aei1a MuuIyT: HauMeHoBaHnue oprana MCY, HauMeHOBaHHE ero
CTPYKTYpPHOTO nmojipasziefieHus. B 3arosoBke JTMYHOrO Jea NUINYT MOJTHOCTBIO B UMEHUTEITEHOM
nanexe (paMuIInIo, UMs, OTYECTBO YBOJIEHHOrO (YBOJIMUBIIErocs) pabOTHHKA.

8.7. Ha o0moxke IMYHOro Jjeja NPOCTABIAIOT KOMHYECTBO IHMCTOB (MEPEHOCAT H3
3aBEPUTENIGHOM HaJNHCH) M Cpok XpadHenus: jgena - "Xpanute 75 ner DIIK", "Xpaduts
MOCTOSIHHO".




